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XX-1234: Course Name
Semester

Instructor(s)
Instructor Name and Title
Instructor Phone Number and E-mail Address
Instructor Office Hours


Course Description
This course is…	Comment by Schiefelbein-Guerrero, Kyle: The course description is the official statement about the course that is advertised in the course schedule/catalog.  Changes in course description must be submitted to the dean for approval.


Student Learning Outcomes and Assessment
At the end of this course students will be able to:
	Outcome	Comment by Schiefelbein-Guerrero, Kyle: Each SLO must use an active verb, preferably using the hierarchy of outcomes from Bloom’s Taxonomy. 

Seminar SLOs should begin with the Doctoral Program SLOs for the seminars, and any specific departmental SLOs for the seminar.

Instructors may add additional SLOs that they deem important to their pedagogical design.
	Assessment	Comment by Schiefelbein-Guerrero, Kyle: Each SLO must be connected to at least one assessment item that demonstrates that the student has fulfilled the SLO.

More than one SLO can be fulfilled by an assessment item, and an SLO can be fulfilled by more than one assessment item.

All of the SLOs must be demonstrated by assessment items and further clarified in the Requirements section.

	1. Outcome 1
	1. Assessment 1

	2. Outcome 2
	2. Assessment 2

	3. Outcome 3
	3. Assessment 3

	4. Outcome 4
	4. Assessment 4





Course Requirements	Comment by Schiefelbein-Guerrero, Kyle: The Requirements section provides further information for the Assessment items listed in the chart.  Although the corresponding SLOs are recorded in the chart, it may be helpful to list them here as well.
1. Assessment 1 further information
2. Assessment 2 further information
3. Assessment 3 further information
4. Assessment 4 further information


Required Readings
Author.  Book Title.  Place of Publication: Publisher, Date of Publication.  ISBN Number.  List Price.	Comment by Schiefelbein-Guerrero, Kyle: ISBN and list price (usually the price listed on Amazon that is crossed out) are required by federal law. 
Additional readings have been placed on Moodle (indicated with an asterisk *) and/or on Library Reserve (indicated with a double-asterisk **). 	Comment by Schiefelbein-Guerrero, Kyle: Additional readings (apart from what is required for purchase) need not be listed here but rather in the Weekly Schedule section.




Weekly Schedule	Comment by Schiefelbein-Guerrero, Kyle: If your course has unit/week-level outcomes, indicate them in the schedule.

The Weekly Schedule should clearly identify the topics, readings, activities, and due dates.

The name of the assignments/activities must match what you have called them in the Requirements section.

	Date
	Outcomes
	Readings
	Activities
	Items Due

	September 5








	
	
	
	

	September 12








	
	
	
	

	September 19









	
	
	
	





Assessment

Final Course Grade	Comment by Schiefelbein-Guerrero, Kyle: Indicate how the final grade for the course is calculated.
· Discussion = 25%
· Quizzes = 20%
· Presentations = 20%
· Final Paper = 35%


Assignment Rubrics	Comment by Schiefelbein-Guerrero, Kyle: Using rubrics, indicate how each type of activity/assignment is graded.
Rubric 1
	Criteria
	Exceeds Expectations
	Meets Expectations 
	Progressing
	Not There Yet

	Criterion 1
	Criterion 1 - Exceeds Expectations
	Criterion 1 - Meets Expectations
	Criterion 1 - Progressing
	Criterion 1 - Not There Yet

	Criterion 2
	Criterion 2 - Exceeds Expectations
	Criterion 2 - Meets Expectations
	Criterion 2 - Progressing
	Criterion 2 - Not There Yet

	Criterion 3
	Criterion 3 - Exceeds Expectations
	Criterion 3 - Meets Expectations
	Criterion 3 - Progressing
	Criterion 3 - Not There Yet

	Criterion 4
	Criterion 4 - Exceeds Expectations
	Criterion 4 - Meets Expectations
	Criterion 4 - Progressing
	Criterion 4 - Not There Yet




Course or Instructor Policies	Comment by Schiefelbein-Guerrero, Kyle: Policies and procedures specific to this course are placed here.  These can include:
Attendance or lateness policies;
Specific grading policies (e.g., options to revise papers, or mutual student evaluation);
Policies or principles of conversation, or description of the procedure to establish them;
Instructor’s policies about cell phones and/or laptop use.


Plagiarism
Plagiarism is the presentation of another’s ideas, methods, research, or words without proper acknowledgement.  It runs the gamut from failing to cite a reference (sloppy scholarship), to passing off another’s work as one’s own. It includes close paraphrasing as well as lifting of entire lines nearly verbatim without acknowledgement.  As the effects of the plagiarism will be the same regardless of intent, intent will  not be construed as essential to the act, although it may be considered in determining whether the charge of plagiarism should be pursued or what the penalty may be.  For general requirements for proper acknowledgement in written work, see the most current edition of Kate Turabian, Manual for the Writers of Term Papers, Theses, and Dissertations and The Chicago Manual of Style.

Arrangements in Cases of Documented Disability
If you will need special arrangements for meeting course requirements for reasons of documented disability, please speak to one of the instructors very early in the term so that appropriate arrangements can be made. A description of the GTU policy regarding accommodation for differently abled students is online at: http://gtu.edu/admissions/life-at-gtu/students-with-disabilities

Honor Code
Students in all courses and phases of the Doctoral Program are subject to the GTU Honor Code, described on p. 15 of the on-line Student Handbook.  Please note: “Documented evidence that a student has violated the honor code may result in immediate expulsion from the program.”

Other GTU Policies
Students and faculty in required Doctoral Seminars are also subject to GTU Institutional Policies, detailed on pp. 54 ff. in the on-line Student Handbook, including:  Non-discrimination, AIDS non-discrimination, and Drug Free Environment (52), Inclusive Language (54), Plagiarism (55 ff.), Exceptions and Accommodations (63 ff.), and Sexual Misconduct (65 ff.).


Faculty’s School Policies	Comment by Schiefelbein-Guerrero, Kyle: If required by the member school of the instructor, include school-specific policies here. 
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